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EXIT STUDENT FROM CLASS 

Student exited to immediate vicinity of 

classroom 
Student exited to coordinators 

 

Discuss concerns with student and negotiate a 

return to the classroom strategy 

Student returns to the classroom 

Record incident on SIMS stating that “No 

action Required” 

 

Send the student to the coordinators office. 

Instruct them to stay there until a coordinator 

or AP arrives if one is not there. 

Lync message, email, and written note to 

coordinator to advise 

 

Follow up student exit with the coordinators 

ASAP following the class. 

Record incident on SIMS and email GP 

teacher to advise 

Phone parents within 24 hrs of exit.  

Discuss concerns and strategies  

Student returns to class at a later date. 

Teacher to discuss strategies to ensure incident 

does not occur again 

Coordinator engagement 

Record follow up in notes on 

SIMS 
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